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Q: How do I print all service activities for the district? 

A: From the My District or My Multiple District menu, select Service Activities.  

 

Select the View/ Print button. 

 

The report will open in the browser window.  
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Use the browser File menu or the browser buttons to print or save the report.  To 

return to MyLCI click the browser back button. 

Q: How do I see activities tied to a Global Service Action Campaign? 

A: From the My District Service Activities page, click the Find Activities drop down arrow.  

 

From the drop down list, select the Campaign you want to view. 
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Q: How do I see activities reported by other districts? 

A: From the My District Service Activities page, click the Find Activities drop down arrow. 

From the drop down list, select Advanced Search. 

 

From the Advanced Search window enter the parameters for your search including 

the other Districts or the Multiple District you are interested in 
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Q: How do I see activities reported in a prior year? 

A: From the Service Activities page, click the Find Activities drop down arrow. From the 

drop down list, select Advanced Search. From the Advanced Search page, select the 

Fiscal Year you wish to view. You may also choose the other parameters to narrow or 

broaden the search. 

 

Q: How do I sort Service Activities? 

A: From the Service Activities page select the Sort by drop down arrow.  From the drop 

down list choose the new sort criteria.  Click the ascending or descending arrow next 

to the dropdown box to toggle the sort order. 
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Q: How do I use advanced search to find service activities? 

A: From the My District Service Activities page, click the Find Activities drop down arrow. 

From the drop down list, select Advanced Search. 

 

From the Advanced Search window the search results can be narrowed or broadened 

using the parameters in the window.  For example using the illustration below, the 

search results will include all service activities for all clubs in District 14E reported in 

fiscal year 2012-2013.  To include all clubs in Multiple District 13 change the District 

parameter to blank (or unselect the District parameter). 
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Q: How do I add a signature service activity? 

A: From the My District or My Lions Clubs menu, select Signature Service Activities. 

From the Signature Service Activities page, click the Add the Signature Service 

Activity button. Select the Activity Type, type the Activity Title and the Activity 

Description.  Click the Save button. 

 

Q: How do I edit or delete signature service activities? 

A: From the My Lions Club or My District menu, select Signature Service Activities. From 

Signature Service Activities page, click the Edit Activity button associated with the 

signature activity you would like to delete or edit. From the Edit Signature Service 

Activity page, you can update the information about the activity.  To delete the 
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Signature Activity, de-select the Status Active checkbox. That will remove the 

Signature Activity.  Click the Save button. 

Q: How do I add an activity goal? 

A: From the My Lions Club or My District menu, select Service Activity Goals. From the 

Service Activities Goals page, click the Add Goal button. 

 

From the Add Service Activity Goal page, select the main program area from the drop 

down list. Then select the Activity Type from the next drop down list.  Type the 

indicator that you want to achieve.  Click Save.  

 

Q: How do I add an objective? 

A: From the My Lions Club or My District menu, select Service Activity Goals. From the 

Service Activities Goals page, scroll to the goal you would like to update.  Click the 

Add Objective button associated with that goal. On the Add Goal Objective select the 
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Activity Type.  The progress indicators associated with the Activity Type will display. 

Type the indicators that you want to achieve.  Click Save. 

Q: How do I edit or delete an objective? 

A: From the My Lions Club or My District menu, select Service Activity Goals. From the 

Service Activities Goals page, scroll to the goal you would like to update.  Click either 

the Delete Objective or Edit Objective button associated with that goal.  

 

To delete - from the Delete Objective page, click the Delete button to remove the 

objective.  

To edit - from the Edit Goal Objective page, update the Progress Indicators.  Click 

Save. 
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